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#15(Details):

1. Bfug#R: FRHA=EE
Position: Part-time office assistant

2. T1EmtE): &M 16-20 /At
Working Hours: 16 to 20 hour/week

3. L{EStEl Job Description:

1)

2)

HEEEHAMNITIE

Building maintenance related tasks

ML EE, SRS RXNENEEAELEREN

Web management including weekly ministry information updates on church web
(Chinese and English)

—RESEBITIE, WrhEGTF. FIEREMER. B0, PEXEE FF
Secretarial work, such as Chinese and English typing, preparing PowerPoint and
weekly bulletin, copying, translation between Chinese and English, etc.

4. FBK RequirementS'
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ELXENEERE
Be a baptized Christian
REXBGERT, o UABHERE A IMIRERE
Fluent in Chinese and English, skillful communications inside and outside the church
REREGTF, PEERBREDAEM, a0 MS Office
Skilled in Chinese and English typing. Skilled use of computer and office software
such as Microsoft Office
AE M UL E TR
Familiar with website management

5. HIE#E LE BHA Application deadline
06/30/2024



